
APPLICATIONS 
 

GOING OUT OF BUSINESS 
 
 
Used For:  Business leaving their location or discontinuing their business. 
 
Time to 
Process: State law requires 15 days prior to beginning of sale.  Less time is 

required at the Borough level.  Same day, if Manager is in. 
 
Routing 
Schedule: Applicant completes form, has it notarized, includes fee and an 

inventory of goods to be sold.  Submits application to Borough 
Manager for approval. 

 
Approval: By Manager.  (Separate Permit to be typed) 
 
Disposition 
Of Permit: 1 copy - Original in File 
 1 copy - Chief of Police 
 1 copy - Zoning Officer 
 1 copy - Applicant 
 1 copy - Finance Director (with fee) 
 
Notes: Court-ordered bankruptcies do not need permit. 
 
 No merchandise is to be brought to store for the sale, once started. 
 
 
Going Out of Business Extension: 
 
 
Note: Days must run concurrent with the first 30 consecutive days.  

Again, no new goods are to be brought in for sale.  A separate 
permit must be typed and distributed as the first permit. 

 
 A “Going Out of Business” sale cannot be conducted for more than 

60 consecutive days. 
 
 For a copy of the “State Law”, see Borough Administration. 
 
 
 




